
CIRCUIT COURT 
FOURTH JUDICIAL CIRCUIT OF FLORIDA 

HONORABLE JAMES H. DANIEL 
Circuit Judge 

NASSAU CO NTY COURTHOUSE 
Robert M. Foster Justice Center 

TO: 

FROM: 

RE: 

March 30, 2020 

The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit 
The Honorable Steven M. Fahlgren, Circuit Court Judge 
The Honorable Wesley R. Poole, County Court Judge 
The Honorable John A. Crawford, Clerk of Court 
Capt. Paula J. DeLuca, Nassau County Jail/Courthouse 
Sgt. Ken Davis, Nassau County Courthouse Bailiff 
Nassau County Bar Association 

The Honorable James H. Daniel , Administrative Judge 

Extension and Modification of Emergency Procedures Related to COVID-19 Virus 

Please find attached Administrative Order No: 2020-7. 
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IN TI-IE CIRCUIT COURT, FOURTH JUDICIAL 
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA 

ADMINISTRATIVE ORDER NO: 2020-7 

RE: EXTENSION & MODIFICATION OF EMERGENCY PROCEDURES RELATED 
TO COVID-19 vmus THROUGH APRIL 17, 2020. 

WHEREAS, the COVID-19 virus (coronavirus) pandemic continues to present a 

nationwide emergency and has disrupted all but essential operations of the statewide court system 

and Fourth Judicial Circuit; 

WHEREAS, in response to the COVID-19 emergen~y, the Chief Judge of the Florida 

Supreme Court has now issued AOSC20-17 extending through April 17, 2020, the original 

emergency procedures set forth in AOSC20-13; 

WHEREAS, the undersigned in response to AOSC20-13 issued Nassau County 

Administrative Order 2020-1 implementing emergency procedures and suspending certain non

essential operations for the Nassau County courts through Friday, March 27, 2020; 

WHEREAS, the undersigned also issued Nassau County Administrative Order 2020-3 

restricting the general public's access to the Robert M. Foster Justice Centertin Yulee and the 

Historic Courthouse in Fernandina Beach (hereafter collectively "Nassau County Courthouses") 
l 

through Monday, March 30, 2020; 

WHEREAS, in the wake of AOSC20-17, there is a need for the courts in Nassau County 

to extend and modify those emergency procedures originally enacted in Administrative Order 

2020-1 and those restrictions placed on the genera) public's access to the Nassau County 

Courthouses specified in Administrative Order 2020-3; 
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WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the 

Administrative Judge for Nassau County to establish temporary procedures; 

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED: 

I. The provisions of Nassau County Administrative Orders 2020-1 and 2020-3, 

attached herein as Appendix A and Appendix B respectively, shall continue in full force and effect 

through the close of business on Friday, April 17, 2020, unless expressly modified by this order. 

Administrative Orders 2020-1 and 2020-3 have been modified only to the extent as described 

below. 

2. Felony Criminal Division 

All criminal cases in the felony division shall be handled in the following manner: 

A) For all felony cases scheduled on the court's docket where the defendant is 

incarcerated in the Nassau County Jail (NCJ), the court will continue to conduct court appearances 

remotely by video conference using the Zoom Application; 

B) For all felony cases scheduled on the court's docket where the defendant is out of 

custody and not incarcerated in the NCJ, the court will also conduct court appearances remotely 

by video conference using the Zoom Application; 

C) The specific procedures for handling all in-custody and out-of-custody felony cases 

shall be developed by the presiding judge and provided to members of the bar. All counsel with 

cases pending in a felony division shall familiarize themselves with these procedures and shall 

abide by them. 

3. County Criminal Cases 

All criminal cases in pending before the County Court shall be handled in the following 

manner: 
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A) For all misdemeanor cases scheduled on the court's docket where the defendant is 

incarcerated in the Nassau County Jail (NCJ), the court will continue to conduct court appearances 

remotely by video conference using the Zoom Application; 

B) For all misdemeanor cases scheduled on the court's docket where the defendant is 

out-of-custody, the presiding judge shall develop the specific procedures and disseminate them to 

the bar. All cowisel with pending misdemeanor cases shall familiarize themselves with these 

procedures and shall abide by them. 

C) Pre-trial hearings for out-of-custody defendants that are normally scheduled for 

Wednesday mornings starting at 8:00 a.m. at the Historic Courthouse in Fernandina Beach shall 

be relocated to the Courthouse Annex in Yulee and shall now be start on Wednesdays at I :30 p.m. 

4. Juvenile Delinquency Cases 

A) For all juvenile delinquency cases, the court will conduct court appearances 

remotely by video conference using the Zoom application. 

B) The specific procedures for handling all in-custody and out-of-custody delinquency 

cases shall be developed by the presiding judge and provided to members of the bar. All counsel 

with cases pending in a felony division shall familiarize themselves with these procedures and 

shall abide by them. 

5. Dependency Cases 

A) For all dependency cases, the court will conduct all court appearances scheduled 

before a circuit judge or magistrate by video conference using the Zoom application. 

B) Upon request by the Department of Children and Families, the court will conduct a 

shelter hearing in-person if circumstances require that the hearing be held in a courtroom. The 

court will consider such requests on a case-by-case basis. However, any shelter hearing held at 

the courthouse will be conducted in such a manner to comply with CDC guidelines limiting the 
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number of individuals. Only parents, attorneys for the department and/or the parents, and a DCF 

caseworker will be permitted in the courtroom, in addition to necessary court personnel. 

6. Small Claims Cases 

A) Any case in small claims court shall be heard either remotely by Zoom application 

or telephonically. The presiding County Court judge shall establish necessary procedures for 

conducting small claims hearings. 

7. 

A) 

Domestic Violence Injunctions 

All cases involving injunctions for protection against domestic violence, repeat 

violence, sexual violence, dating violence, or stalking shall continue to be addressed in the manner 

outlined in Administrative Order 2020-1. However, if a party wishes to present testimony from a 

third-party witness, then the case may be continued and any temporary injunction extended 

through the continuance date, if the third-party witness is unable to testify remotely by Zoom 

application. It is advisable to contact the presiding judge's office at least 24 hours before the 

hearing to coordinate third-party testimony. 

8. 

A) 

Foreclosure, Eviction, & Writs of Possession 

Foreclosure cases and residential tenant eviction cases may proceed forward. The 

presiding judge has the discretion to grant a continuance on a case-by-case basis if necessary. 

B) Foreclosure sales will not automatically be cancelled. The presiding judge has the 

discretion to cancel a specific sale upon request based upon the circumstances of the case. 

C) In accordance with AOSC20-17, the requirement in Florida Rule of Civil Procedure 

1.580(a) for the clerk to issue a writ of possession "forthwith" shall be suspended through the close 

of business on Friday, April 17, 2020, and no county or circuit judge shall issue an order directing 

the Clerk to issue a writ of possession during the period of suspension. 
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9. 

A) 

Specialty Courts 

All Veterans' Court sessions scheduled for April of2020 have been cancelled. The 

presiding judge has developed procedures for all Veterans' Court participants and each participant 

shall abide by those procedures until regular sessions return. 

B) Adult Drug Court and Mental Health Court shall resume on their nonnally 

scheduled dates starting the week of March 30, 2020. However, each specialty court session will 

be heard remotely by Zoom application. 

9. Jury Trials 

A) All criminal jury trials have been suspended through April 17, 2020. 

10. No other provisions of Administrative Orders 2020-1 and 2020-3 have been 

modified. 

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 30TH 

day of March, 2020. 
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IN Tiffi CIRCUIT COURT, FOURTif JUDICIAL 
CIRCULT, IN AND FOR NASSAU COUNTY FLORIDA 

ADMINTSTRATIVJ ORDER NO; 2020-1 

RE: EMERGENCY PROCEDURES RELATED TO COVID-19 VIRUS 

In recognition of the ctnCriCl'lCY coDditions reA1hing from the thn:11 oftllll c:umnt COVID 

-19 vius (corona virus) pandemic, the CDC recommendation of no more than ten (10) individuall 

present for any event or meeting. and Florida Supreme Court Order AOSC20-13; 

IT IS ORDERED AND ADJUDGED: 

The following procedures shall be implemented for the period of time apcciflcd below: 

I, CJYIL FAMILY, PRQBAIJ, GUARDIAN DMSIONS 

A. All bearings in c:uca pendina in the c:in:uit court civil division (CA cue, aumbm), 

family law divisions (DR case numbcn), probate division (CP cue ~). and p,mdiamhlp 

division (GA case numbcn), cxcll.ldin11 petitions for injunction& for protection apinlt domeltic 

violence, repeat violence, dating violence, sexual violence, and aalltina, shall be conduoted cithl=r 

by telephonic means or video con&rcncc utnizing the Zoom Applicllion or Skype. The parties 

arc responsible for coordine1Jn11 with the judge'• off'ice and/or Family Court Scrvica to• up 111y 

telephonic or video hcarJna. 

B. All cin:uil civil jury trials shall be handled in the manner outlined in 8"tion Xl below. 

C. Exhibits fur any telephonic or video connrence shall be p,>vided to the c:owt no le• 

tlw.n twenty-four (24) hours before the bearing boJinl. Exhibits IMII be furnished either by 

electronic mall or hand delivery to the judge's judicial assiSWII. lf111pplying cxhJblts by electronic 

maii the Judee will not automatically print them for marking and t11ln1 with the clert.. It is the 

responsibility of nch party before a hearing to check with the individual Judie to ICC whether the)' 
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will be required to submit hard copies of any exlu1>its or the judge's office will print them out. The 

size of any proposed exhibit., will be one fac1or in that detcrmin1tlon. 

D, FELONY CRIMINAL PMSIQ~ 

A. Felony calcndan 11 the; Judicial Annex In Yulec for March 19, 2020, and Msn:h 26, 

2020, an: cancelled. Exc;ept for cases where the defendant is incarcerated in the; NuAu County 

Jail (NCJ), all felony criminal cases (CF case llUmbeni) 9Cheduled for those dales will be 

rc£Chcdulcd fur a dale after April 2, 2020. Attorneys should not come to court on cithr:r date where 

calendar has been suspended. j 
( 

B. For ell felony eases scheduled on the court's docket on March 19, 2020, and March 26, 

2020, where the defendant is incarcerated in the NCJ, the wur1 will conduct those hearings 

remotely by vidoo conrcrence using the Zoom Application. 

C. Attorneys lllllY appear remotely for thoso hearings or appear In the judge's chambers. 

However, seating will strictly be limllcd lo ten (I 0) pc:oplc. If an attorney wishes to •JIPCII' 

remotely, it is their responsibility to contact the judge to receive the remote access link. 
I 

' D. Prior lo the remote hc:arill&S for inmates in the: NCJ, the judge'• off'ioc will contact all 

defense: attorneys that have client$ on the docket to detmninc whether their appearance at the 

hearing i, ncccuary or if they may be admlnislntivcly pusc:d to another day. ~ only case, that 

will be handled by remote appearance ore those where a defendant is entering a pica. an attorney 

has scheduled a hearing, or there is a need to address a substantive matter. All others will be 

passed to a date beyond April 2, 2020. 

E. For now, regular felony docket will resume on April 2, 2020. However, that may be 

subject to change: based on 1ub$cquent administrative order from the Florida Supreme Court and/or 

a need to address a continuing thmu,from the COVlD-19 virus. 
I 



Inst. Number: 202045010017 Book: 2350 Page: 1230 Page 8 of 17 Date: 3/ 30/ 2020 Time: 10 :47 AM 
John A. Crawford Clerk of Courts, Nassa u County, Florida 

Inst. Number: 2020-45008770 Book: 2347 Pn9e: 738 Page 3 of 7 Date: 3/17/2020 nme: 3:44 PM 
)ot\n A. Cn,wfon! Oer11 of Courts, Nas5au County, Florida l 

I 

F. All relony criminal jury trials shell be handled in the manner outlined in Section XI 

below. 

G. For out or c11stody defendants, or in custody derendants requiring lengthier hearings in 

a courtroom, attorney, may contact the judge oo a casc-by~asc basis to see if the jldge will 

schedule a hearing. 

m, CQVND'. CRIMINAL CASF.S 

A. County court criminal calendars at the Judicial Annex in Yulee and the Historic 

Courthouse In Fernandina for the weeb starting March 16, 2020, and March 23, 2020, are 

cancelled. Except for cases where the defendant is incarcerated in the Nassau County Jail (NCJ), 

all county court criminal cases (MM case numbers) scheduled for those dates will be rescheduled 

administratively. Attorneys should not come to court on any dale where calendar bas been 

CllllCCl!ed. 
i , 

B. For all county court cases scheduled on the court's docket on Monday, MIU'Ch 23, 2020, 

at I :JO p.in., where the defendant is incarcenited in the NCJ, the ()()url will conduct~ hearings 

ri:motcly by video conference usins the Zoom Application. 

C. Attorneys may appear remotely for thox hearings or appear in the judge'• chambers. 

However, seating will strlc1ly be limited to t~ (IO) people. Ir an 11lt0mcy wishes to appear 

rtm0tcly, it is their responsibilitY. to contact the judge to rccc:ivc the remote access link. ; 

D. Prior 10 the remote hcariqgs for inmau:s in the NCJ, the judge's off"ice will contact all 

defense atto~ys thot have clients on the docket to dctmninc whether their appcanmce al the 

hearing is necessary or if they may be administnitively passed to anolhcr day. The only cases that 

will be handled by remote appearance arc those where a defendant is entering a pica, an attorney 

has scheduled I hearing, or then; is a need lo address a substlllltivo matter. All others will be 

pessed to April I, 2020, or beyond. 
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E. For now, regulat county :court docket will resume beginning the wcclc of March 30 

2020. How~er, lhat may be 1ubjcct to change based on subsequent administrative order from the 

Florida Supreme Coult and/or a need to lldd~ss a continuing lhn:at from the COVID-19 virus. 

F. All county court criminal jury trials stall be hn.ndlcd in the manner outlined In Scdic>n 

XI below. 

G, For out of cuStody defendants, or In custody defcndanu requiring lengthier hearing:, in 

a courtroom, attorneys may contact the judge on a case-by-case basis to see if the judge will 
I 

schedule a hearing. 

JV. SMALL CLAIMS CASES 

A. All small claims cues (SC case number) scheduled for the weeks of Much 16, 2020, 

Md March 23, 2020, will be rescheduled. 

v. COUNTY COURT CML CASF.§ 

A. All hearin&s in cases pcndlng in the county court c:ivil divuion (CC case numbcn) shall 

be conducted either by telephonic means or video conference utilizing the Zoom Application or 

Skype. The pett ies an:: responsible for coordinating with the judge's office to set up any tc:cphonic 

or video hearing. 

n. AU coun1y court civil jury trials shall be handled in the manner outlined in Smion XI 

below. ' 
C. Exhibits for any telephonic or video conrcrcncc shall be provided to the COLll't no less 

than twenty-four (24) houn; before the hearing begins. Exhibits shall bc: fumillhed either by 

electronic mail or hand delivery to the judge's judicial assistant. If supplying exhibits by electronic 

maii the judge will not automatically print them for marking and filing with the clc:Ik. It is the 

respomibilltyorcach pasty before a hearing to check with the individualjudacto sec whether they 
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will be required to submit hard copies of any exhibits or the judge's offiet: will print them out. The 

size of any proposed exhibit, will be one &ctor in thnt determination. 

VJ, DOMESTIC VIOLENCE CASES 

A. The domestic violence calendars for both circuit court divisions shall proccod forward 

011 their regularly scheduled days. All cases involving petitions for injunctions fbr pratcction 

against domestic violence, repeat violence, deting violence, sexual violence, and stalking. will not 

be administratively continued unless by specific order of the presiding judge. ContinulllllCS may 

be granted on a cue-by~•sc: basis upon request o rthe parties, their anomeys, or the needs of the 

court. 

D. However, the procedures.for each domestic violence case shall be in aa:ordam:c with 

CDC recommendations end there will be only one case in lhc courtroom .i a given time. No 

witnc:ssc~ or family mcmbcn shall be allowed in the courtroom unless authorized by the p-esiding 

judge. Parties may request a continuance If they require wit~ testimony. 

C. Only the parties, their attorneys, representatives from Micah's PbK:c, and court 

personnel will be in the courtroom fur a domestic vio lencc case. 

D. The court will extend all temporary injunctions when a continuance is granted. 

VIL .fUYENlLE PEYNQYJfNCY CASES 

A. All juvenile delinquency CII.SOS (CJ case number) scheduled for Wednesday, Man;fi 25, 

2020, will be continued administratively. Calendar for that date ha& been 1USpended. 

vm, SPECJAI,TY COURTS 

A. All Nassau County speciahy (Adult Drug Court, Mental HC1Jhh Court, and Veterans 

Cowt) 00urt1 uc: cancelled for the wcc;k., ofM&R:h I 6, 20201 and March 23, 2020. Cases scheduled 

for those weeks shall be continued to the next regularly scheduled court date beginning the wcek 

of March 30, 2020. 
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8. All defendants and part'iipants currently in a Nassau County spcx;ialty court must 

continue to participate in the color wheel drug tCJting program, or other drug testing program as 

required by thcir cuc manager, unless the te$ting program has been SU$pendcd. Additionally, each 

sh11ll receive a form entitlod ''COVID-19 Modified PSC Requirements" and all defendants and 

particip,nts shall follow alt oflhe directions contained therein. Defendants and participanb must 

still comply with 11.II din:ttions from their case managers, probation officers, usigned ccunaelors 

cru! therapists, and any pior order of the presiding judge to the extent they are not inconsi.Jtent 

wilh the d!m:tions conlllined within the "COVID-19 Modified PSC Requirements" form. 

IX. MARCHMAN ACT & BAKER ACT CASES 

A. Marchman Act cues and Baker /\ct cases (MH case: numbers) shall proceed as 

regularly scheduled given the urgency of such pc:ti1ions. 

x. QEPENDENC}'.'. 

A. All dependency cases (DP cue number) schcdukxl for the dependency c:alcndan on 

March 20, 2020, and March 27, 2020, Dre continued until Wednesday, April I, 2020. 

B. Shelter hearings shall be conducted in court on an as-needed basis. They will not be 

postponed given the urgcnc:y of such petitions. However, they will be conducted in such a mannu 

to comply wilh CDC guideline~ limiting the number of individual,. Only par1mta, momcy, fur 

the department and/or the parent!, and a DCF caseworker will be pennined in the counroom, in 

,cldition to necessary court pel1l0nnel. 

XL JURY TRIALS 

A. A$ of this time, all jury trials have bcc:11 $11Spcndc:d statewide through the week of March 

30,2020. 

B. The Fourth Judicial·C~uit has further suspended all civil jury trials through Friday, 

May I, 2020. 
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C. Nassau County currently has no civil or criminal jury trials scheduled until the week of 
I 

AI-"il 20, 2020. Utxlcrstandlng that ~I jury summons must be sent olll by the Clerk oflhe Court 

by April 3, 2020, the decision to cancel all criminal jury trials for April will be deferred unlil the 

wctk o£March 30, 2020. 

D. In uddit ion lo furthc;r guidance from the Florida Supreme Court, the administrative 

judge will confer with the Olher judg~s sitting in Nassau County, the Cleric of the Courts lllld any 

of his designecs, the director of the St.ate Attorney's Office, the director of tht Public Defender's 

Off ice, and reprcsenllltives from the Nassau County ShcrilT's Office before making a final decision 

on suspending April criminal jury trials. 

(Tms SP~CE INTENTIONALLY LEYf BLANK! 

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 1'1111 

day of March. 2020. 
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IN TilE CIRCUIT COURT, FOURTH JUDICIAL 
CIRCUIT, Thi AND FOR NASSAU COUNTY FLORIDA 

ADMlNISTRATM ORDER No; 1020-3 

RE: lU!STRlcnONS ON ACCESS TO ROBERT M. FOSTER .roma C'l:NTfJl 
AND IDSTORIC COURTHOUSE IN FERNANDINA BEACH 

WHEREAS, the COVID-19 virus (coronavinls) Is now considered by the World Heakh 

Organization to be a global pandemic; 

WHERL\S, the COVID-19 vinu Is highlyCOl'hjJious with no curn:at VICCinc co llmi lu 

spread and no lmown medication to eliminate or reduce the virus In the bodies oftholC lnfectod; 

WHEREAS, to dale, over 6000 people nationwide MW confirmed cuea of the COVID-

19 virus and the virus has caused the death of ova I 00 people; 

dally activities, work, and trave~ in addition to isauina detailed rocommendatlons in an efl>rt to 

limit the ICOCRI public's exposure to the COVID-19 virus; 

WHEREAS, the Centen ~r Dileuc Control and Pmcntlon (CDC) has iaied 1 

recommendation that 11vcnt1 and meetings should be limited to no more thin tal (10) people and 

thlfiodividuab ahould pnic:ti:e "social specin&" by keeping a tepvation dimnce of-,• tball 

six ( 6) feet; 

WHEREAS, the emerpncy related to the COVID-19 VM pandemic has diwpbld all but 

cs,enti8I opentions of the ,tatewidc court system and Fowth Judicial Cin:uit, inc:lud]na the 

suspension of jury trials, grMd jury proc:ccdinp. and all oo~mc,rgency civil and fmtlly 

proceedinjs; 
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WHEREAS. the Fourth Circuit, io 11CCOrdance with statewide and nationwide policies 

adop(ed by both private employers ~ government asencics, bas a11:0uragcd all but essential 

personnel to work from home ll1ld bas quarantined those employees who have traYCJcd outside of 

the country, tnvelcd on k>ng airline flights through airports, or have weakened immllnc systems; 
I 

WHEREAS, the health and safety or employee, working at both the Robert M. Foster 

Justice Cc~er and tho Historic Courthouse in Fernandina (hereafter collectively ''Nassau County 

Courthouses"), and those citizens tlJ!at must utilize courthouse services provided by the Fourth 

Judicial Cirtuit, the Clcrt of the Court, the State Attorney's Office, the PubHc Defender's Otricc, 

the Property Apprsiser's office, Tax Collector's omcc, and the coim1y court prObatlon offu:c:, is 

of utmost importana:; 

WHEREAS, the more meJ$cra of the general pubJic that have access to the Nasuu 

County Courthouses, the mo~ it will necessarily lncrcaso tho chanc:e of exposing ~urthoum 

employees and other member$ of the general public to the COVID-19 virus; 

WHEREAS, the Chief Judge of the Fourth Judicial Circuit hu delegated authority to the 

Admini5trativc Judge for Nassau Co\!llly to establish tcfnP!Jrary proccdun:.s; 

NOW THEREFORE, by the authority \lested in the undersigned, IT IS ORDKRJ:D: 

1. Access to the Niwau ,County Courthouses shall be mtrictcd in the manner mon, 

fully dc5cribcd in this order until Moflday, March 30, 2020, in accordance: with tho suspension of 

activities u outlined by the AOSC20~13 and AOSC20-15 issued by the Florida Supn:mc Court. 

2. No member of the g~ public shall enter the Nassau Counly Courthousca unJess 

the following cin:umstances apply: 

A. Rettuircd in-pcrsotj attendance It a scheduled court proceeding that !m not been 
poStponed, continued, orothc;wiie required to be conducted telcphonically and/or by video 
conference as a result of II se~tc administndivc order; 
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B. Filing a petition fur an iajunction fur protection against domestic violence, 
repeat violence, dating viole~e, SCXlllll violeocc, or glking; 

C. Filing a petition lo, establi,h an emergency guardianship (pro se filing only); 

D. Filing an emcrgenky motion for a pick-up order or other emc:ripmcy motion in 
a family law case where tlJI' issue ia related to tlmcslmring, parental responsibility, 
visitation, or the safety of any minor child (pro M: filing only); 

E. Filing a petition or, request seeking a Risk Protection Order; 

F. Filing a motion for tcmp0rary custody of a minor child by 1.11 extended family 
member under Chapter 751, ~lorida Stmutes (JXO se filing only); 

G. Filing a petition f9r involuntary usessment, examination, aruVor lltabilization 
under the Baker Act (mental \allh) and the Marchman Act (substanu abuse); 

H. Tc1111nt dcposia !Ato the colllt registry following service of eviction notice or 
plcedin1s (pro sc tenants only); 

I. Filing petition for ~ix ofhabc:u corpus (only if filed by friend, wife, husband, 
pr.rent, or guardian of <kta~ person). 

J. Obtaining a ~iage license; 
I 

K. Filing an emergency motion to stay 1. writ of possession or writ of CXCICUtion 
(prose). 

3. All other functions ~vided at tha NllSSlu County Courthouses arc deemed aon-

cssential and may be accomplished tlp'ough a.ltemativc methods. 

4. Those· members or the general public needing access to the following services 

provided by the Cleric oft.he Court., ,~I do so in lhc manner d1:Seribcd in this scaion: 

A. Certified Copies: Telephone n,qums with documents rctumcd by mail; 

B. Notices ofComm~cc:ment: By mail or fac.dmilc n:quc:st; 

C. Real Estate Closing Documents: o-rccording ay5tcm; 

D. Records Review: Clerk of Courts website at nassauclerk.coin or contact Clerk's 
Public Information Specia!istlat 904-541-4664. 

5. Tax Deed Sales aba!l be postponed until fiuthcr order of the c.ourt. 
I 
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6. Probation services thi'ough Clear View Transfonnlltions shall be conducted by 

telephone only. 

7. Defendants who are out of custody and rcprc:.scntcd by the Public Ddi:nder'1 Office 

are restricted &om meeting with oounsel in person at the Nass&11 Cowrty Courthouses. 

8. Defendants who arc in custody and rcprcsc:ntcd by the Public Dd'c:ndcr's Office 

may only be tnlnsportcd ro the Nasn,u County Courthouses pursuant to specific authorization by 

the presiding judge oYCr the felony circuit court division or the county court judge. 

9. Private anomeys may enter the Nassau County Courthouses under the followina 

circumstances: 

A. Required in-pe_rso~ attendance at a schcdulc:d court proceeding that has not been 
postponed, continued, or oth~ise requin,d to be conducted telephonlcally and/or by vidl:o 
conference as a rc:ailt of a SCP,ll"B,tc administnitivc order; 

B. Filing emergency inotions and petitions that cannot otherwise be electronically 
filed; 

C. Express authorization by a sittina circuit or county coun judge in Nassau 
CoUJJty. 

10. This order does not affect KCCSS to the N11S$1!U County Courthouses by any ofthi. 

following individuals: a) employees who work at the N11Ssau County Courthouse u a state 

employee for the Fourth Judicial Circuit; b) employees of the Nassau County Clcrtc of the Courts; 

c) employees of the Nassau County Sheriff's Office; d) employees working in the mcmi's 

seivic:es office at the Nassau County :Courthouses; c) county employees woritilll In toen court; O 

county employees or contract wor~ers in building scrvias or whose j>b otherwise requims 

reP11iring, cleaning, and/or maintainir!s Nassau Courthouse facilities; g) State Repreaentative Cord 

Byrd or employees who work in his o'trice; h) State Senator Aaron Bean and employees who work 

in h.is office, O employees of Clear Yiew Transformations with an office in the Nassau County 

Courthouse; j) County Court Judges,•Circuit Court Judges, Magistmes, and Senior Judges In the 
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Fowth Judicial Circuit; k) c:mployccs working in the Property Appn.iser'• Office in tho NIU&II 
I 

County Courthouses; I) any court rei,o11er that is assigned to a scheduled court proceeding in the 

NISSSDU County Courthouses; m) ~ployees of the Fernandina Beach Police Dcpartmert; n) 

employees working in the Tax Colleftor's Office in the Nassau County Courthouses; and o} uiy 

cm,ploycc whose job requires them to regularly wodc at the Nassau County Courthousel; 

11. HoMvcr, all employees working at the N~u Coullty Courthouses who are not 

providing c:$SCntial services in strongly encouraged to work remotely from their own residence In 

accordance whh their employer's po~ics; 

12. Any employee, attoml!!y, or member oftha general public wbo hu been diagnosed 

with the COYID-19 virus, or who ha., knowingly been e~ to a person diagnosed with the 

COVID- l 9 virus, is restricted from access to the N1S5111 County Courthouses notwithstanding any 

other provision in this admi/Jistrativc.ordcr. 

DONE AND ORDERED in. Chambers at Yulcc, Nusau County, Florida, this the J91H 

chly of March, 2020. 
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